
GRANT CONTRACT

- EXTERNAL ACTIONS OF THE EUROPEAN UNION -
<Grant contract identification number>
(the ‘contract’)
Directorate of European Union and Foreign Relations in the Ministry of Family, Labour and Social Services of the Republic of Turkey with its office at Yıldızevler Mahallesi, 713.Cadde, No:4, 06550 Çankaya, Ankara, Turkey, (the ‘contracting authority’)

of the one part,
and

<Full official name as mentioned in the LEF>
[<Legal status (organisation)>] [<title (individual)>]
[<Organisation official registration number>] [<Passport or ID number >]
<Full official address>
[VAT number, for VAT registered beneficiaries],
If a multi-beneficiary grant: [hereinafter the ‘coordinator’
]

[and 
<Full official name as mentioned in the LEF of any co-beneficiary(ies)>

[<Legal status (organisation)>] [<title (individual)>]

[<Organisation official registration number>] [<Passport or ID number >]

<Full official address>

[VAT number, for VAT registered beneficiaries]
who have conferred powers of attorney for the purposes of the signature of the agreement to the coordinator
, collectively referred to as ‘beneficiary(ies)’ where a provision applies without distinction to the coordinator and the co-beneficiary(ies) 
of the other part,

(the ‘parties’)

have agreed as follows:

Special conditions

Article 1 — Purpose

1.1
The purpose of this contract is the award of a grant by the contracting authority to finance  the implementation of the action entitled: <title of the action> (the ‘action’) described in Annex I.

1.2
The beneficiary(ies) shall be awarded the grant on the terms and conditions set out in this contract, which consists of these special conditions (the ‘special conditions’) and the annexes, which the beneficiary(ies) hereby declares it has noted and accepted.

1.3
The beneficiary(ies) accepts the grant and undertakes to be responsible for carrying out the action.

Article 2 — Implementation period of the action

2.1
This contract shall enter into force on the date when the second of the two parties signs.
2.2
Implementation of the action  shall begin on:
-
the first day of the month following the date on which the first instalment of pre-financing is paid by the contracting authority
2.3
The implementation period of the action, as laid down in Annex I, is <number of months>.
2.4
The execution period of this contract shall end when the payment of the balance is made by the contracting authority and, in any event, at the latest 18 months after the end of the implementation period as stipulated in Article 2.3 unless postponed in accordance with Article 12.5 of Annex II.

Article 3 — Financing the action

3.1
The total eligible costs are estimated at EUR as set out in Annex III.
3.2
The contracting authority undertakes to finance a maximum amount of EUR <amount>. 

The grant is further limited to <enter applicable percentage > of the total eligible cost of the action specified in paragraph 1.
The final amount of the contracting authority’s contribution shall be determined in accordance with Articles 14 and 17 of Annex II.  
 3.3
Pursuant to Article 14.7 of Annex II, <enter percentage, maximum 7 % …>% of the final amount of direct eligible costs of the action established in accordance with Articles 14 and 17 of Annex II, may be claimed as indirect costs. 
Article 4 — Reporting and payment arrangements
4.1
Payments shall be made in accordance with Article 15 of Annex II option no. 2 as set out in Article 15.1 
Initial pre-financing payment: EUR <amount>.
Further pre-financing payments(s): EUR <amount> (subject to the provisions of Annex II).
Balance of the final amount of the grant:
(subject to the provisions of Annex II): EUR <amount>
 4.1.1
The reports mentioned in General Conditions article 2.1 shall be produced, both in hard copies (1 officially signed version and 2 copies) and soft copies (2 copies).
4.2
An electronic system will be used by the contracting authority and the beneficiary(ies) for all stages of implementation including, inter alia, management of the contract (amendments and notifications), reporting (including reporting on results) and payments.  The beneficiary(ies) will be required to register in and use the appropriate electronic exchange system to allow for the e-management of the contract. With regard to interim and final reports, the beneficiary(ies) will be expected to use the forms in the electronic system for encoding and submitting the reports.

The electronic management of the contract through the aforementioned system may commence on the date on which implementation of the contract starts, as described in Article 2 above, or at a later date. In the latter case, the contracting authority will inform the beneficiary(ies) in writing that he/they will be required to use the electronic system for all communications within a maximum period of 3 months.
Article 5 — Contact addresses

5.1
Any communication relating to this contract shall be in writing, state the number and title of the action and be sent to the following addresses:

For the contracting authority

Directorate of European Union and Foreign Relations in the Ministry of Family, Labour and Social Services 

713. Cadde No:4 Yıldızevler Mahallesi, Çankaya, 06550, Ankara Türkiye 
A copy of the reports referred to in Article 4.1 shall be sent to the concerned service of the European Commission, at the following address: 
Delegation of the European Union to Turkey

Uğur Mumcu Cad. 88, 4th Floor,

Gaziosmanpaşa, 06700 Ankara/Turkey

Phone
: +90.312.459 87 00

Fax
: +90.312.447 40 07

For the coordinator
<address of the coordinator for correspondence>
5.2
The expenditure verification(s) referred to in Article 15.7 of Annex II will be carried out by < name, address, telephone and fax numbers>.

Article 6 — Annexes
6.1
The following documents are annexed to these special conditions and form an integral part of the contract:

Annex I: 
Description of the action (including the logical framework of the project
and the concept note)
Annex II:
General conditions applicable to European Union-financed grant contracts for external actions
Annex III: 
Budget for the action (worksheets 1, 2 and 3) 
Annex IV:
Procurement rules for beneficiary(ies)
Annex V:
Standard request for payment and financial identification form
Annex VI:
Model narrative and financial report 
Annex VII:
Terms of reference for an expenditure verification of a European Union financed grant contract for external actions and model report of factual findings
 Annex IX:
Standard template for transfer of asset ownership
 Annex X:
Tax and Customs Arrangements
6.2
In the event of a conflict between the provisions of the present special conditions and any annex thereto, the special conditions shall take precedence. In the event of a conflict between the provisions of Annex II and those of the other annexes, those of Annex II shall take precedence.
Article 7 — Other specific conditions applying to the action
7.1
The general conditions in Annex II are supplemented by the following:

If any affiliated entity in line with the guidelines for applicants:

7.1.1
For the purpose of this agreement, the following legal entities are considered as affiliated entities:
 - <name of the legal entity>, affiliated to  <name of the beneficiary>;

-  <name of the legal entity>,  affiliated to <name of the beneficiary>;

Costs incurred by these affiliated entities may be accepted as eligible, provided the entities concerned abide by all the relevant rules applicable to the beneficiary(ies) under this contract.
7.1.2
Taxes, customs and import duties and levies and/or charges having equivalent effect are not eligible under IPA II. The  Coordinator   shall   complete  necessary   formalities   with  the  relevant authorities to ensure that the goods and services required for the action are exempt from taxes, customs, import duties, levies and/or taxes of equivalent effect, and stamp or registration duties or any other charge having equivalent effect in accordance  with the rules and procedures that are set out in the “General Communiqué  of the Framework Agreement  between Turkey and European Union for Assistance under the Instrument for Pre-accession (IPA II) Series No:1. 
7.1.3 In supplement to Article 6.1, the Beneficiary should follow the instructions stated in the visibility guideline of the Contracting Authority in terms of preparation, organisation and/or publication of any visibility material/event. 

7.1.4 
The Beneficiary shall contact with the Irregularity Officer (irregularity@ikg.gov.tr) in case of any irregularities or suspected frauds
 are detected.
7.1.5  In supplement to Article 14.11 of Annex II the following costs shall not be considered eligible:

· project preparation costs,

· costs abnormally above market prices or above rates normally borne by the beneficiary and/or its affiliated entities,

· costs related to establishment of a project specific website,

· purchase of second hand equipment,

· rent or leasing of land and existing buildings, unless necessary for the implementation of the project and contribute to increasing the impact of the assistance,

· cost related to renovation of a building to be temporarily rented or leased under the project budget,

· costs to be paid to the VQA by the Beneficiary (authorization fees, seminar fees, audit fees etc.),

· examination fees to be demanded by VOC-Test Centres,
7.1.6  Pursuant to Article 2.1 and 2.4, reports and additional information can be submitted in Turkish language in addition to English. Request of payment has to be submitted in English (Annex V).
7.1.7  Salary costs of the personnel of the national administrations shall be eligible provided that the cost of these personnel assigned to the action is considered as co-financing in the budget of the action when paid by the applicant(s) or affiliated entity(ies) if they get necessary permissions from their institutions and they are under the payroll of the applicant(s) or affiliated entitiy(ies).

In addition, personnel of national administrations can work in the action within the framework of the applicable laws to which they and their institutions are subject.

7.1.8  Any conversion into Euro of the real costs borne in Turkish Lira or other currencies shall be done and  reported at the daily prevalent market buying rate of the bank with which the grant beneficiary holds [an euro bank (sub) account] in accordance with Article 15.9 through which to execute its payments for expenditure incurred under the Contract. If supporting document  for the bank exchange rate of the relevant transaction cannot be provided by the beneficiary, monthly info euro rate will be applicable  (invoice dated, works performed).
7.2
The following derogations from Annex II shall apply:

7.2.1
Articles 1.3 and 1.4 of Annex II shall not apply.
Done in English in three originals, one original being for the contracting authority, one original being for the Delegation of the European Union to Turkey and one original being for the beneficiary(ies).

	For the beneficiary(ies) 

	For the contracting authority

	Name
	
	Name
	

	Title
	
	Title
	

	Signature
	
	Signature
	

	Date
	
	Date
	


� Model mandate provided in Annex A to the guidelines for applicants.


� In case of action grants, note that the amount awarded and percentages stated in this article shall also be updated in Annex III Budget of the action, in the worksheet ‘Expected sources of funding and summary of estimated costs’.


� “'Irregularity` shall mean any infringement of a provision of Community law resulting from an act or omission by an economic operator, which has, or would have, the effect of prejudicing the general budget of the Communities or budgets managed by them, either by reducing or losing revenue accruing from own resources collected directly on behalf of the Communities, or by an unjustified item of expenditure.”





� In accordance with the mandate conferred on  the coordinator, (see application form), the coordinator signs this contract also on behalf of the other beneficiaries, who, therefore, do not need to individually sign this contract to become parties to it. 
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