
ANNEX L

Clarification on the situation of Civil Servants and/or other officials working in grant projects
General considerations

The provisions below refer exclusively  to the eligibility of the costs as provided for under Article14.2 of the General Conditions applicable to European Union-financed grant contracts for external actions
"Subject to Article 14.1 and where relevant to the provisions of Annex IV being respected, the following direct costs of the Beneficiary and its partners shall be eligible:

– the cost of staff assigned to the Action, corresponding to actual gross salaries including social  security charges and other remuneration-related costs; salaries and costs must not exceed those normally borne by the Beneficiary or its partners, as the case may be, unless it is justified by showing that it is essential to carry out the Action".

Under no circumstances these provisions may be deemed associated to the payments made by the Beneficiary of the grants to the staff assigned to the Action, as referred to under Article 16.9 of the General Conditions applicable to European Union-financed grant contracts for external actions, whereby such payments must be substantiated by "Staff and payroll records such as contracts, salary statements, time sheets. For local staff recruited on fixed-term contracts, details of remuneration paid, duly substantiated by the person in charge locally, broken down into gross salary, social security charges, insurance and net salary."
Eligibility of costs associated to Civil servants assigned in action grants

Costs corresponding to actual gross salaries including social security charges and other remuneration-related costs (hereafter called ‘salary’) associated to civil servants or other officials assigned to the Action may be eligible for EU finance provided that the assignment of the civil servant in question falls in one of the situations described below:

indicated in the estimated overall budget of the Action;
Situation no 1- Volunteer

The civil servant/other official assigned to the Action carries out work on voluntarily basis for humanistic and social purposes:

· There is no cost associated to his/her volunteer assignment in the budget of the Action, in terms of remuneration (salary)

· The application must contain a declaration from the Applicant stating that (i) the staff assigned to the Action is working for the project as a volunteer, without receiving any remuneration and (ii) that the Employer's permission in this sense will be obtained before the contract signature as provided for in Article 28 of Civil Servants Act numbered 657 (“the Act”) 
Situation no 2- Part time assignment to the Action

The civil servant/other official assigned to the Action carries out tasks on part-time basis:

· His/her part-time salary is indicated in the estimated overall budget of the Action; (see Art 14.1.b of the of the General Conditions applicable to European Union-financed grant contracts for external actions)
· The application must contain a declaration from the Applicant stating:
(a) 
the proportion the staff is assigned to the Action 

AND

(b)that should the application be financed, the Employer of the respective staff agrees with his/her  part-time assignment to the Action, as provided for in relevant laws including but not limited to Article 32 of the Law numbered 5234, the Act, Higher Education Law no 2547 and Additional Article 8 of the Act (if the applicant is not the civil servant's employer) etc. 

Situation no 3 - Full time assignment to the Action  

The civil servant and/or other officials assigned to the Action caries out tasks on full-time basis:

· His/her full-time salary is indicated in the estimated overall budget of the Action; (see Art 14.1.b of the of the General Conditions applicable to European Union-financed grant contracts for external actions)
· The application must contain a declaration from the Applicant stating:
that should the application be financed, the Employer of the respective staff agrees with his/her full-time assignment to the Action, as provided for in relevant laws including but not limited to Article 32 of the Law numbered 5234, the Act, Higher Education Law no 2547 and Additional Article 8 of the Act (if the applicant is not the civil servant's employer) etc. 

Remarks: 

I. It is under the full responsibility of the applicant to carefully assess and decide: 

(i) 
under which situation the assignment of the civil servants assigned to the Action falls in 

AND
(ii) 
which the relevant Turkish law applicable to the respective situation is. 

The applicant must be fully aware that, should his application be proposed for financed and he would not be able to provide the required documents at the time of the contract signature (see point III below), the contract will not be signed.

II. In any of the situations above, travel, accommodation and meals costs associated to the civil servant‘s assignment under the action are eligible under the grant contract (see Articles 14.2 and 16.9 of the General Conditions applicable to European Union-financed Grant Contracts for External Actions.)

III. After notification by the Contracting Authorities and before the contract signature, the respective successful applicants shall provide the following documents in relation with the civil servant assignment to the action: 

a. Situation no 1 – Volunteer 

· The civil servant’s declaration of his/her volunteering for the duration of his/her assignment under the Action

· Employer's permission allowing the civil servant to work as volunteer as provided for in Article 28 of Civil Servants Act numbered 657 (“the Act”) 
b. Situation no 2 - Part time employment with co-financing

· Employer’s written permission and/or assignment letters showing that and allowing the civil servant to work for the Action as provided for in Article 32 of the Law numbered 5234 and other relevant laws
c. Situation no 3- Full-time Employment with co-financing

· Employer’s written permission and/or assignment letters showing that and allowing the civil servant to work for the Action as provided for Article 32 of the Law numbered 5234 and other relevant laws
IV. In both Situation 2 and Situation 3, the amount corresponding to the applicant's own co-financing percentage stated in the application must be equal or more than the corresponding amount entered under the budget of the Action representing the salary costs associated with the civil servants assigned to the Action 

V. In order to ensure the compliance with the provision of Article 14.2 of the General Conditions applicable to European Union-financed Grant Contracts for External Actions "gross salaries and costs must not exceed those normally borne by the Beneficiary or its partners", before the final payment is made, the Beneficiary must provide the employer’s declaration as regards the reference gross salary (this can be any of the monthly salaries over the last six months before the formal submission of the Beneficiary's related request).  
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